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Issue 
Date 

Filing Date 

  
 

2016-00062 Custodian, 
Property Services 
(T) 

Intermittent $13.84 - $13.84 hourly  02/11/16 03/11/16  

Department: 

Finance & Property Services 

Position Description: 
This job opportunity does not guarantee full-time permanent City employment or benefits. 

 
NATURE OF WORK 

The Custodial Services Team is responsible for maintaining a safe, clean and healthy environment at the 
locations we are assigned to clean as well as upkeep of the exterior grounds and safety related issues 
(some minor snow and ice removal in winter months) as assigned. 
 
 
 
  

  
 

2016-00037 Director, Surface 
Water and Sewers 
(Appointed) 

Full-time $121,452.00 - $143,974.00 annually  01/26/16 Continuous  

Department: 

PW - SANITARY SEWER 

Position Description: 

The Director – Surface Water and Sewers is appointed by the Director of Public Works and will report 
directly to the Deputy Director of Public Works.  The director manages sewer construction, operations and 
maintenance and will understand the design of sanitary and surface water infrastructure. The director will 
manage a staff of approximately 125 division employees. The operating budget for the division is $80.7 
million with $100 million in revenue. 
 
The City seeks a collaborative leader who will engage our policy makers, the community, and agency 
partners to continually improve underground utility systems throughout our world class city. 
 
The City of Minneapolis will accept resumes for this position until the position is filled. Priority will 
be given to those who submit a resume by Friday, February 19, 2016.  

  
 

2016-00064 HR Senior 
Consultant 

Full-time $67,689.00 - $86,351.00 annually  02/22/16 03/14/16  

Department: 

HUMAN RESOURCES 

Position Description: 

Benefits business systems analyst.  Position is responsible for administering the benefits for the City of 
Minneapolis which has approximately 3,600 employees utilizing the PeopleSoft version 9.2 application along 
with the entire Microsoft office suite including Excel and Access. 



  
 

2016-00057 IT Service Desk 
Agent II 

Full-time $21.13 - $29.16 hourly  02/12/16 02/22/16  

Department: 

INFORMATION TECHNOLOGY 

Position Description: 

There are currently two (2) full-time 1st shift vacancies in the Information Technology (IT) department for 
Service Desk Agent II. The positions are 4 days per week, 10-hour daytime shifts that require approximately 
one weekend shift per month. The City of Minneapolis IT department is a 24/7 operation. 
 
Serves as the IT department central point of contact in a help desk environment to provide triage and level 1 
and 2 technical support, analysis, troubleshooting and escalations related to computer systems, hardware, 
or software. 
 
ELIGIBLE LIST WILL EXPIRE FOUR (4) MONTHS AFTER ELIGIBLE LIST IS ESTABLISHED. 

  
 

2016-00065 Labor Relations 
Coordinator 

Full-time $81,855.00 - $97,033.00 annually  02/19/16 03/04/16  

Department: 

HUMAN RESOURCES 

Position Description: 

Assist the Employee Services Director in matters related to collective bargaining, labor contract 
interpretation, grievance/arbitration management, and Family Medical Leave Act interpretation and 
implementation. 

  
 

2016-00039 Program Assistant 
- Convention 
Center 

Full-time $22.20 - $30.98 hourly  02/12/16 02/22/16  

Department: 

CONVENTION CENTER 

Position Description: 

The Minneapolis Convention Center (MCC) welcomes approximately 750,000 guests from around the world 
and hosts more than 350 events annually.  We are one of the top 20 largest convention centers in the United 
States and feature 1.6 million square feet of space on 23 acres in downtown Minneapolis.  The MCC 
contributes to a vibrant downtown community by providing economic impact through visitors spending at 
hotels, restaurants, arts & attractions, and retail establishments. 
  
Our mission is to be the best Convention Center by providing an exceptional facility, outstanding internal and 
external customer service, and responsible use of our resources. We make a positive impact on our guests 
by collaborating and delivering excellence in our service and facility.  The Business Service office impacts 
the mission by delivering services and programs that support an excellence-driven team of hospitality 
professionals.  Our staff is paramount to our success. 
  
This position is responsible for the administration and coordination of Convention 
Center human resource activities. This position provides support to 
management in talent acquisition, onboarding, coordinating employee programs and 
events, training, communicating information, serving as a cultural ambassador and 
resource to staff for questions and providing assistance as needed.  This position 
requires a strong commitment to a high level of customer service. 
 
POSITION INFORMATION: 
There is currently one (1) full-time vacancy to be filled in the Business Service Department at the MCC.  The 
hours will primarily be 10:00 am - 6:30 pm Monday - Friday with occasional flexibility. 
 
This position is subject to a probationary period. 
 
The list of qualified candidates created for this vacancy will expire one (1) month after being established. 
  



  
 

2016-00056 Seasonal 
Elections Support 
Specialist I 

Full-time $17.19 - $18.46 hourly  02/11/16 Continuous  

Department: 

CITY CLERK 

Position Description: 

Assist with various Election activities: customer service, assist voters, process absentee ballots, answer 
phones, provide election information to the public, prepare election materials, and general clerical duties as 
needed.  Positions include:  

 Training Attendant 

 Assistant Scheduler 

 Warehouse Staff 

Elections will be hiring Seasonal Election Support Specialists through September. 
These are temporary full-time positions from 4/1/16 through 8/15/16 and 9/1/16 through 12/1/16. 

  
 

2016-00052 Seasonal 
Elections Support 
Specialist II 

Full-time $17.71 - $19.52 hourly  02/11/16 Continuous  

Department: 

CITY CLERK 

Position Description: 

Act as a lead and perform a wide variety of duties and activities related to the administration of elections, 
processing and analyzing voter data and absentee voting documents, maintain and update information in 
Election Management System (EMS) and Statewide Voter Registration System (SVRS), recruit and assign 
election judges, and perform other election-related duties as assigned. 
 
Positions include:  

 Assistant Trainer 

 Assistant Election Judge Coordinator 

Elections will be hiring Seasonal Election Support Specialists through September. 
These are temporary full-time positions from 4/1/16 through 8/15/16 and 9/1/16 through 12/1/16. 

  
 

2015-00396 Senior 
Applications 
Analyst - 
PeopleSoft 
Financials 
Developer 

Full-time $68,730.00 - $94,594.00 annually  02/16/16 02/27/16  

Department: 

INFORMATION TECHNOLOGY 

Position Description: 

Salary note: This position is subject to a market adjustment over and above the salary listed above. A 
market adjustment of up to $25,000 may be considered depending on qualifications. 
 
There is currently one (1) exempt, full-time vacancy to be filled in the ERP Division of the City of Minneapolis 
IT department. The Senior Applications Analyst (Financials / Supply Chain Administrator (FSCM) / 
Developer), located in Information Technology department, provides IT services to the City of Minneapolis 
Finance Department, and related City departments. 
 
The eligible list will expire one month after being established. 
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2016-00036 Fire Inspections 
Specialist I-C 

Full-time $21.25 - $30.43 hourly  02/20/16 02/29/16  

Department: 

REGULATORY SERVICES 

Position Description: 

Perform technical work conducting fire and life safety inspections of existing commercial, industrial and 
institutional facilities as well as multi-unit residential properties verifying and documenting compliance with 
City Code of Ordinances and Minnesota State Fire Codes. 
 
ELIGIBLE LIST WILL EXPIRE ONE (1) MONTH AFTER BEING ESTABLISHED.   

  
 

2016-00041 Fire Motor 
Operator (FMO)- 
AMENDED 

Full-time $23.86 - $26.30 hourly  02/09/16 02/26/16  

Department: 

Fire Department 

Position Description: 
The City of Minneapolis is now using Team Minneapolis (powered by NEOGOV) as our online 
application system. 

 
 To apply: 

 Create a new account or use an existing account with NEOGOV (governmentjobs.com) to 
apply for a position with the City of Minneapolis. 

 Applications and applicant information submitted in the former system or retained in your 
personnel file will not transfer over to the new online application system. 

 To create an account with NEOGOV, a valid email address is required. 

 An updated resume is useful when creating an initial account.  Uploading a resume will pre-
populate corresponding fields within the online application, reducing the amount of data 
entry needed. 

 A resume is not a substitute for completing the online application.  If the online application 
does not include complete information (such as work history, address, phone number, etc.) 
it will not be considered further and deemed incomplete. 

 After an application is submitted, that application information will be available to use and 
update on subsequent applications. 

 You are encouraged to apply as early as possible. 

DESCRIPTION:  

This position performs work driving all fire department vehicles and attached apparatus and operate pumps 
and ladders. 
 
The eligible list for this position will expire 2 years from the date of certification. 

*AMENDMENT: The closing date for the position has been amended to Friday, February 26, 2016. 

 


